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HOLY TRINITY C OF E PRIMARY SCHOOL
“A Church School community aspiring for all to live life to the full”


JOB DESCRIPTION FOR MIDDAY SUPERVISOR
Holy Trinity C of E Primary School works to provide a caring, secure and structured environment in which children are taught a wide range of academic and social skills.  Our school’s vision is to be “a Church School community, aspiring for all to live life to the full”.  Relationships in our community are paramount and are characterised by the Christian values of care, respect and concern.  As a Church of England Primary School we have built our foundations on core Christian principles and have strong links and regular involvement with Trinity Church.  We believe in creating an environment where everyone is valued, respected and can experience success.
This job description applies to a member of staff who works as Midday Supervisor.

Responsible to: Mr D de Gruchy (Headteacher)

· Hours: 7.5 hours per week (12.00 – 1.30pm Monday to Friday).  Term time only, not including INSET days.

· Terms of contract – Fixed term for the duration of funding attached to a statement for an SEN child
· Grade & Salary: Grade 1, Scale Point 1 (£18,198 pa pro rata)
Lunchtime Supervisor – Job description

Lunchtime supervisors have a range of duties and responsibilities for the care and safe supervision of children during their lunchtime.  Each Lunchtime supervisor will be allocated areas and children to be responsible for, though this could vary on a daily basis depending on changing circumstances and need in the school.

Duties and responsibilities

1. Supporting SEN child

· Support the child for the duration of their lunch

· Support the child to play independently, or interact with small groups of other children

· Reassure the child

· Remind the child of expectations, rules of behaviour etc

· Report any issues to the Class Teacher or Teaching Assistant as necessary

· Supporting the class teacher to work towards the child’s targets

In addition to the above, you may also support other children by:

2. In the dining hall

· Help set up tables with plates, cutlery, drinking cups and paper towels etc.

· Help control the movement of children around the hall so that it is safe and orderly.

· Promote good table manners and encourage children to eat an appropriate portion (eg not to eat only one food or take too much/little).

· Help children to eat their packed lunch, opening packets as necessary.

· Help pupils clear away plates, cutlery and leftovers to the relevant collection/disposal points.

· Wipe down tables and benches after use.

· Help clear away tables and benches.

3. In the classroom (if wet play)

· Help control the movement around the classroom so that it is safe and orderly.

· Offer games and activities during wet play.

· Ensure equipment is put away so the classroom is ready for the first session after lunch

4. In the playground

· Offer activities that promote a healthy and active lifestyle.

· Encourage sharing of play equipment and cooperation with others.

· Support ‘Play Leaders’ and ‘Peer Mediators’

· Check children do not access areas of the playground or re-enter school building during lunchtime without permission.

· Deal with incidents or accidents on the playground/field.

· Promote the inclusion of all children.

5. General

· Deal with incidents and accidents in the hall, classrooms or playground.

· Record and report serious or repeated incidents to class teachers or Main supervisor.

· Attend termly meetings to review school practice and systems.

· Participate in training activities to develop own professional practice and provide feedback to colleagues.

· Be familiar and comply with:

· Relevant policies such as: Behaviour, Child Protection & Safeguarding and First Aid etc.

· Relevant systems such as: reporting behaviour incidents, dealing with accidents, fire evacuation procedures etc.

· Maintaining confidentiality and observe data protection guidelines.

· Contribute to the overall ethos and vision of the school (to be ‘A Church school community, aspiring for all to live life to the full’)

· Carry out any other instructions given by the Headteacher, Senior Teachers or Main Supervisor that reasonably falls within the remit of the post.

PERSON SPECIFICATION FOR MIDDAY SUPERVISOR

The table below details the essential and desirable qualities required for this post.

	Person Specification
	Essential
	Desirable
	Method of Assessment

	Experience
	· Evidence of having supervised children

· Ability to relate well to children
	· Has experience of working primary school setting

· Experience of working with children in a voluntary or paid basis
	Application form

Interview

Reference

	Qualifications & Training
	· None required

· (some training will be provided)
	· First Aid
	Application form

	Skills & Knowledge
	· Recall ways in which behaviour has been successfully managed

· Demonstrate an understanding of a variety of games (eg physical, social, team etc)
· Talk to children and adults in a clear and calm manner

· Work as part of a group and on their own

· Encourage high standards of pupil behaviour at all times

· Respect confidential information

· Initiate games and activities appropriate to the age of the children

· Remain calm in a crisis

· Undertake appropriate training as required
	· Understanding of child development and social interaction

· Understand value of constructive play

· Recognise behaviour giving cause for concern, and inform teaching staff

· Teach play activities to other Midday Supervisors

· Examine systems critically, and suggest ways of improving efficiency
	Application form

Interview

Interview task

Reference

	Personal Qualities
	· Calm under pressure 

· Tolerant 

· Able to communicate well with staff and children. 
	· Well  organised

· Creative and resourceful

· Good sense of humour
	Interview

Reference

	Reference
	Supportive
	
	Evidence submitted on request


Respect
Responsibility
Compassion
Courage
Forgiveness
Truthfulness
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