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HOLY TRINITY C OF E PRIMARY SCHOOL
“A Church School community aspiring for all to live life to the full”


JOB DESCRIPTION FOR TEACHING ASSISTANT

 (with a specific responsibility for Special Needs Children)

Holy Trinity C of E Primary School works to provide a caring, secure and structured environment in which children are taught a wide range of academic and social skills.  Our school’s vision is to be “a Church School community, aspiring for all to live life to the full”.  Relationships in our community are paramount and are characterised by the Christian values of care, respect and concern.  As a Church of England Primary School we have built our foundations on core Christian principles and have strong links and regular involvement with Trinity Church.  We believe in creating an environment where everyone is valued, respected and can experience success.
This job description applies to a member of staff who works as an assistant either within the class or outside the class to support children’s learning under the direction of a teacher and who may sometimes be referred to as Teaching Assistant, Classroom Assistant, Learning Support Assistant or Learning Support Worker.

Responsible to – SENDCo
Hours – To be confirmed at appointment (including INSET days)
Grade & Salary - 5
PROFESSIONAL DUTIES:

The Teaching Assistant is employed at Holy Trinity C of E Primary School to work under the reasonable direction of the Headteacher and will have the following duties, responsibilities and tasks.

· Work with and under the supervision of a qualified teacher

· Help facilitate the learning process

· Be responsible for supporting the learning of groups or individual children

· Be involved wherever possible in the planning and preparation process of the work done by the children

· Feed back to the teacher responsible, information relating to the work undertaken in supporting learning

· Help with the development, maintenance and use of resources for learning

· Take part in any training which is deemed supportive of their role

· Keep abreast of school development

· Follow Safeguarding procedures and work in a way that promotes the safety and well-being of children
· Be committed to supporting the school’s ethos which is based on Christian values

Teaching Assistant Grade 5
Specific requirements of the post:

· Have specific responsibility for designated children and to support these children as necessary in order to meet his/her needs within the requirements of their Education, Health & Care Plans (EHCP), My Plans or Behaviour Plans, during lesson time (and potentially break times).
· Support the classroom teacher with their responsibility for the development and education of children in school, including those with special needs, by providing supervision and care skills

· Supervise the activities of individuals or groups of children to ensure their safety and facilitate their physical and emotional development

· Undertake those activities necessary to meet the physical and emotional needs of individuals and groups of children

· To be attuned to pupils’ needs and adopt a therapeutic approach to supporting the children’s self-regulation

· Undertake those activities necessary to foster the intellectual and social development of children

· Within competence, to assist the teacher in the delivery of educational and developmental work programmes

· To monitor and report individual pupils’ problems and developmental needs to classroom teacher or appropriate person as and when necessary

· Assist in the planning of educational work programmes for individuals and groups

· Provide regular communication with parents about the progress of their child

The duties and responsibilities of this post may vary from time to time according to the changing demands of the school.  This job description may be reviewed at the reasonable discretion of the head teacher in the light of those changing requirements and in consultation with the post holder.

Person Specification for Teaching Assistant
(with a specific responsibility for Special Needs children)

The table below details the essential and desirable qualities required for this post.
	Person Specification
	Essential
	Desirable
	Method of Assessment

	Experience
	· Evidence of having worked with children with special educational needs

· Has experience of working in a classroom setting

· Evidence of having worked with children with attachment and trauma issues (specifically with children who have sensory and emotional regulation problems)
· Proven ability to be able to help children to feel safe and to emotionally regulate in order to be able to engage in learning
	· Has experience of working primary school setting in both Key Stages)

· Has experience of working with highly anxious children
	Application form

Interview

Reference

	Qualifications & Training
	· NVQ Level 3 or equivalent qualification or experience

· A good standard of education particularly in English and Mathematics (ie at least GCSE grade C)
	· NVQ Level 3 or equivalent (or prepared to acquire this)

· Team Teach/positive handling)

· First Aid

· Therapeutic behaviour (or similar)

· PACE training (or similar)

· THRIVE

· ELSA
	Application form

	Skills & Knowledge
	· Ability to work in a way that promotes the safety and well-being of children

· Ability to work in a highly attuned and sensitive manner with children with special needs
· Ability to remain calm and think in the face of children's high levels of dysregulated behaviour
· Ability to act in a compassionate way towards children when working under stressful conditions
· Awareness of the needs of children with sensory and emotional difficulties
· Ability to recognise dissociative states in children and to re-engage them in learning
· Ability to support children to engage positively in peer relationships
· Ability to use a therapeutic approach to support developing a child’s self-regulation
· Understand relevant policies/ codes of practice and awareness of relevant legislation to ensure children’s safety and facilitate their physical and emotional development

· General understanding of current National Curriculum

· Ability to consistently and effectively implement agreed behaviour management strategies
· Ability to establish positive relationships with pupils and empathise with their needs

· Ability to modify learning activities as appropriate – to achieve learning outcomes

· Ability to offer constructive feedback to pupils to reinforce learning and self-esteem
	· Ability to assist the class teacher in the planning and preparation of work to be done by the children

· Experience in contributing to writing individual education plans

· Experience of using IT to support learning

· Provide regular communication with parents about the progress of their child

· Ability to assist in the recording of lessons and assessment as required by the teacher
· Take part in any training which is deemed supportive of their role
	Application form

Interview

Interview task

Reference

	Personal Qualities
	· A positive interest in working with children.
· Able to show empathy towards others
· Ability to build effective working relationships with a range of colleagues and parents

· Adaptability

· Able to work on own and as part of a team.

· Ability to communicate well, both verbally and in writing

· Ability to work calmly and with patience.

· Good attendance record
	· Ability to work creatively with children

· Ability to work collaboratively with other staff in the whole school setting and professionals from outside agencies

· Evidence of stamina required to cope with the demands of the post
	Interview

Reference

	Reference
	Supportive
	
	Evidence submitted on request


Respect
Responsibility
Compassion
Courage
Forgiveness
Truthfulness
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